@ University of
Reading

Academic submission route and marking options
diagrams

The diagrams below will assist you in deciding on the appropriate marking options where there are
different options for submission. The options are based on the assessment requirement and how
feedback needs to be provided

i. Electronic Document

Electronic document includes any assessments done using Microsoft office that can be submitted
online via Turnitin or Blackboard. E.g. Essays, Research, Briefing Papers, Portfolios, Photo Diaries,
Reports etc. (This covers majority of the assessments)

Electronic Document

Group Individual
submission submission

If students are If students are
submitting submitting a
multiple files single file

If the submitted file If the submitted file

is larger than 40mb is a ‘standard’ size
(less than 40mb)

Blackboard . tu rnitin”@
Marking Options i Marking Options

(anonymous marking supported)

Use the digital marking tools

or

Mobile/offline marking app

(anonymous marking not practical)

Use the digital marking tools
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ii. Physical Entity Submissions

Physical entity submission includes any "physical" submissions like Notebook, Field notes, Art

exhibition, Lab books/reports, in-class tests, MCQ's and any assessments that have to be submitted

on hard copy due to the type of assignment e.g. maths, scientific notations

Physical Entity Submissions

Individual
submission f§ submission

Anonymous If you alr_e
marking usm_g oniine
: marking tools
required

only

If you need If you need
to attach a to annotate a
feedback file Hard Copy

turnitin &J)
Marking Options

E the student must have submitted a file, '
e.g. an essay or coversheet

Use the digital marking tools

or

Mobile/offline marking app

Blackboard

Marking Options

in all cases, a mark must be

input into Grade Centre

Use the digital marking tools
(student must have submitted a file)

or

*Exception: Upload a feedback file

1 *Exception: Attach feedback sheet :
to Hard Copy or record directly onto . A 3
: *Only use where the online marking tools

Hard Copy submission ! Mo
i cannot replace existing process and

"""""""""""""""""""""" where it has been agreed.
(exceptions include maths & science notation)
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iii. Presentation

This is where student/s presents their piece of work in class as part of their assignment.

Presentation

Group Individual
submission submission

If this is a

staggered If thisis a
deadline single deadline

If you require
a similarity

Blackboard . turnitin @
Marking Options Marking Options

¢ the student must have submitted a file,
e.g. an essay or coversheet

Use the digital marking tools

or

in all cases, a mark must be
input into Grade Centre

Attached feedback sheet
within Blackboard

or
Use the digital marking tools
(student must have submitted a file)

Verbal Feedback

Mobile/offline marking app
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